Z

BUSINESS SYSTEMS

DSD Business Systems

Sage 100 Enhancements

APDT
A/P Expense Distribution Entry

Version 5.40

e

Certified Solution

sap

Development Partner




2 A/P Expense Distribution Entry

Information in this document is subject to change without notice.

Copyright 1993-2018, DSD Business Systems All rights reserved.

A/P Expense Distribution Entry User's Manual
Version 5.40

11 July, 2018

DSD Business Systems

8787 Complex Drive

Suite 400

San Diego, CA 92123

858/550-5900 8:00am to 5:00pm PST
858/550-4900 Fax

Trademarks

ProvideX® is a Trademark of Sage Software.

Windows is a trademark of Microsoft Corporation.

Sage 100 © is a registered trademark of Sage Software.

PXPlus ® is a registered trademark of PVX Plus technologies

All other product names and brand names are service marks, and/or trademarks or registered

trademarks of their respective companies.

This documentation and the software described herein, is prepared and published under license.
Sage Software has not tested or verified either the software or any representation in this
documentation regarding the software. Sage Software does not make any warranty with respect to
either this documentation or the software described herein, and specifically disclaims any warranty,
express or implied, with respect hereto, including the warranties of fitness for a particular purpose

and merchantability.

Copyright © 1993-2018 DSD BUSINESS SYSTEMS

User's Manual




A/P Expense Distribution Entry

User's Manual

Copyright © 1993-2018 DSD BUSINESS SYSTEMS




4 A/P Expense Distribution Entry

Table of Contents

SECTION A: INTRODUCTION 5
NV EB RESOURCES ..ttt s tstattstnee e en e e tssaeeesa e e eeta e e eeta e e eaea e e ea st e sa e e e s a e e e e saen e enenen e rnenennrnenens 5
S]] == = R 5
A/P EXPENSE DISTRIBUTION ENTRY FEATURES ....cuiiiiiiii i iiie e e e eeeee e e e e e e e e et e eneene e 6
=1 =70 = 1 7
SECTION B: GETTING STARTED 8
REQUIRED LEVELS . . e ettt et e e e e e e e e e e e e e e e e e e e e e e e e e et e eens 8
[N N N 1 (o 8
DSD ENHANCEMENT CONTROL PANEL ... e e et 10
SECTION C: SETUP 12
DISTRIBUTION TABLE MAINTENANCE ... vtutnttetseneteeseesssnenesssneaess s sassnensaesaensensnene e snensenrnenernrnens 12
VENDOR IMAINTENANCE .t uttututtsinee s et s tseeessaeeta e e e ta e s eeta e e ta s e e sa s e e ts e e ansaen e rernenernsnenernen 13
SETUP FOR DETAIL LINE DISTRIBUTION ...ttt ettt et et et e e et e e e e e e e e e e e e e e e e e eenenen 13
SECTION D: SYSTEM OPERATIONS 19
A/P INVOICE DATA ENTRY / REPETITIVE INVOICE ENTRY ...uiiniici e 19
DISTRIBUTION CONTROLLED FROM THE TABLE ASSIGNED IN THE HEADER: . ..vvveeee e, 19
DISTRIBUTION CONTROLLED FROM THE TABLE ENTERED ON THE LINES: .. vvieieie e, 20
A/P MANUAL CHECK ENTRY ..tuiiiiiiiteii et e e e et e e ee e e e e e e e e et e e e e e e e e e ean e e e e e enneenneean s 22
DISTRIBUTION CONTROLLED FROM THE TABLE ASSIGNED IN THE HEADER: . ..vvvieeei e, 22
DISTRIBUTION CONTROLLED FROM THE TABLE ENTERED ON THE LINES: ...vvieieie e, 23
VISUAL INTEGRATOR . .« e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eens 24
SECTION E: UNINSTALL DSD ENHANCEMENTS 25

Copyright © 1993-2018 DSD BUSINESS SYSTEMS User's Manual
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Section A: Introduction

This manual contains a description and instructions for this DSD product. Operating instructions
are included for the features added by this product to Sage 100. For instructions on using Sage
100, refer to the appropriate Sage 100 manual, or call your Sage 100 reseller. DSD Business
Systems offers excellent Sage 100 support, at an hourly rate.

DSD web site: http://www.dsdinc.com

The Enhancement page contains:

Current Release Schedule
Purchasing Information
Installation Instructions
Product Support
Enhancement Links

APDT A/P Expense Distribution Entry:

http://www.dsdinc.com/enhancement/accounts-payable-expense-distribution-entry-3/

The product web page contains:

Product Description

Web Links

Current Product Version Table
Product Installation File Download
Product Manual in .pdf Format
Revision History

FAQ

DSD provides product support through Sage 100 resellers. Support is provided for the current
version. Older versions are supported at an hourly rate. DSD’s telephone number is 858-550-5900.
Fax: 858-550-4900.

For a hard error, where the program displays an error dialog, report:

Error number.
Program name.
Line number.
Program version.

User's Manual Copyright © 1993-2018 DSD BUSINESS SYSTEMS
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Exact sequence that caused the error, including menus and menu selections.
Other pertinent information.

If leaving a message or faxing, please include:

Your name.
Your phone number (and fax if applicable) and extension.

It is possible to be unable to duplicate a problem, because of data corruption or because we have
not exactly duplicated a particular operating environment. In such circumstances, we can only
continue to try to fix the problem if we can either access the system with Symantec PCAnywhere or
by some other means access or duplicate the system.

A/P Expense Distribution Entry Features

e The APDT enhancement for the Sage 100 Accounts Payable module allows the user to simplify
and automate frequently utilized G/L Distributions for A/P Invoice Data Entry. (This feature is also
implemented in Repetitive Invoice Entry and Manual Check Invoice Distribution Entry for a new
invoice). Where standard Sage 100 allows for only one Default G/L Account to be assigned to a
Vendor, which then defaults to 100% of the Invoice Amount, Distribution Table Codes allow for
multiple G/L Accounts to be assigned on a percentage basis of the total Invoice Amount.

e Distribution Table Codes can be maintained on the Accounts Payable Setup Menu, Distribution
Table Maintenance. Within each Code, multiple Distribution Lines and individual percentages of
distribution can be assigned to each Code. Two types of Distribution Table Lines are supported:

Multiple discrete G/L accounts can be assigned to a Distribution Table Code, each with their
own percentage. These override the default Vendor G/L Account.

A G/L Segment can be indicated and percentages assigned to values for that segment.
These are applied to the default Vendor G/L Account.

e Default Distribution Table Codes can be assigned to each Vendor on the Main tab in Vendor
Maintenance.

e In AP Invoice Entry and Repetitive Invoice Entry, if a Distribution Table is assigned in the Header
panel, the Lines panel is calculated based on the Table Type and G/L Accounts. The Line Panel
Distribution can then be manually edited if desired.

¢ In AP Manual Check Entry, if a Distribution Table is assigned in the Header panel, the Lines
panel is calculated based on the Table Type and G/L Accounts for a new, not-on-file invoice.
The Line Panel Distribution can then be manually edited if desired.

e A new feature for APDT allows the entry of a Distribution Table by detail line if the Table is
defined by Segment. A UDF is defined using the Distribution Table Code, and added to the G/L
Distribution panels for AP Invoice Entry and AP Manual Check Entry through Custom Office. With
the addition of another UDF for the Distribution Table used, the Table Code can be printed on
the AP Invoice Register and AP Manual Check Register.

Copyright © 1993-2018 DSD BUSINESS SYSTEMS User's Manual
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The Distribution Table Listing can be printed from Distribution Table Maintenance by clicking the
Printer icon.

User's Manual Copyright © 1993-2018 DSD BUSINESS SYSTEMS
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Section B: Getting Started

e If you reinstall or upgrade one of the Sage 100 modules listed
in the following table, you must also reinstall this

Enhancement.

e Enhancements from different Sage Developers are generally not designed to work together.
If installed together, problems are likely to occur.

e Check with DSD before installing more than one Enhancement.

Required Levels
Sage 100 Module Required
_ Module | Required | Level |
| A/P | Y | 5.40 |
Installation

1. Back-up: Exit all Sage 100 sessions. Back-up existing Sage 100 data.

2. Check Levels: Sage 100 module levels must match those listed above.

3. Run Enhancement Setup Program: Save the executable installation program (sent to you or
downloaded from our website) in a convenient location on the Sage 100 server. Launch the
program from Windows Explorer or by selecting Start/Run, and then browse for the file in the
location you saved it. Follow on-screen instructions.

4. Send your Sage Serial Number to your DSD Representative: Send your Sage Serial Number to
your DSD representative in order for us to send you back the encrypted keys to unlock your
system. This serial number can be found in Library Master\Setup\System Configuration, Tab 3.
Registration as Serial Number.

5. Re-Start Sage 100: Sage 100 will be updated.

6. Unlock the Enhancement: DSD Enhancements must be unlocked to run. When any part of the
Enhancement is run for the first time, the DSD Enhancement License Agreement and
Activation window will appear. Follow the steps shown on that window. You can click the Help
button for more detailed instructions.

Note: On the next page is a screenshot of the DSD Enhancement License Agreement and
Activation window.

After accepting the License Agreement, you can then select the type of unlocking that you'd
prefer. The choices are File, Web, Demo and Manual Entry.

File Unlock: After receiving your encrypted serial number key file from DSD, and placing that
file in the MAS90/SOA directory, selecting this option will unlock all products keys contained in
the file. This means you can unlock all enhancements at once using this option.

Copyright © 1993-2018 DSD BUSINESS SYSTEMS User's Manual
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Web Unlock: If the system that is running the DSD Enhancement has web access and you have

sent DSD your Sage Serial number, you

can unlock the Enhancement without assistance using

Web Unlock. When this option is selected, the program will attempt to download encrypted
serial number key file from DSD and then proceed to unlock all enhancements contained in

the file.

e The Sage 100 system that is being used must have web access for this option to be

effective.

e You can send your Sage Serial Number to your DSD Enhancements sales
representative. E% DSD Enhancement Licenze;i\grevement and Activation - X

Demo Unlock: If a Demo mode is
available for the Enhancement
you’'re running, you will be able to
Demo unlock the product without
assistance from DSD for demo

License Agreement -~

¥OU MUST READ THIS AGREEMENT COMPLETELY AND AGREE BEFORE PROCEEDING. SCROLL THROUGH THIS
AGREEMENT USING THE SLIDER CONTROL.

IMPORTANT: THIS SOFTWARE IS LICENSED BY DSD BUSINESS SYSTEMS, INC. TO CUSTOMERS FOR THEIR USE ONLY
IN ACCORDANCE WITH THE TERMS SET FORTH IS THIS CUSTOMER LICENSE AGREEMENT. OPENING OR USING THIS
PACKAGE CONSTITUTES ACCEPTANCE OF THESE TERMS. IF THE TERMS OF THIS LICENSE ARE NOT ACCEPTABLE,
THE CUSTOMER MAY OBTAIN A FULL REFUND OF ANY MONEY PAID IF THIS UNUSED, UNOPENED PACKAGE IS
RETURNED WITHIN TEN (10) DAY'S TO THE DEALER FROM WHICH IT WAS ACQUIRED.

purposes.

e Creating a Demo Unlock is a
good way to temporarily
unlock DSD Enhancements
off-hours, if you do not have
web or email access. Later,
you can unlock the product
fully, during business hours.

1 Agree to License Agreement 3 Call DSD at 856-550-5900

O Disagree Have this infomation ready: End User Name |DSD Business Systems

Serial Number 0555188
2 Select Unlocking Type

O EE O = 4 Enter the following from DSD
O Demo @ Manual Entry

Activation Key: | |

Click to Unlock: | Unlock Product
et

DSD | ABX | 123072016

Manual Entry Unlock: If you want to unlock a single enhancement using a single encrypted key,
you can select this option and enter the 64 character key you receive from DSD by copy and

paste.

Note: You can also unlock a DSD Enhancement through the DSD Enhancement Control Panel
found on the Library Master Utilities Menu. Then, select the Enhancement with your mouse
from the list of Enhancements and click the Unlock Product button on the right side of the

window.

7. Convert Data: After unlocking, the DSD
Conversion Wizard will appear. Follow
on-screen instructions to complete data
conversion. You can exit the conversion
program without converting data. The
Enhancement will not proceed,
however, until data is converted. If you
enter an enhanced program and data
has not been converted, the conversion
program will run again.

ﬁ DSD Conversion Wizard: Step One, Introduction ? X

BUSINESS SYSTEMS

/Z

\

Thiz company's data needs to be converted. \:*' -]
L

Thiz program will perfarm the conversion. %

[ Cancel

User's Manual
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DSD Enhancement Control Panel

Starting with version 3.61, all DSD Enhancement products include DSD’s Enhancement Control
Panel. The DSD Enhancement Control Panel is accessed from the Library Master Utilities menu.

The DSD Enhancement Control E D50 Enhancement Control Panel — e
Panel |S a S|mp|e tO use yet pOWerfuI Enhancement Product Ver Code Exi Status Build Date MP Expire Date
MEIM Multi-Bin 5.10 MBIM MEI Not Unlocked 12/30/2016

system to help maintain DSD
Enhancements installed on a Sage
100 system. To use it, select an
Enhancement product from the list
on the window and then click the
button, on the right side of the
window, which corresponds with the
desired task.

View Manual: This button will

display the product manual for the Selected: | MBI Mult-5in |

selected Enhancement using Adobe [ vewnena ] (R e dsdin.com

Acrobat. For this to be possible, the [check web for Updstes | (A Product Webpage

PDF file for the corresponding Ext
manual must be in the Select an Enhancement from the lst, DSD | ABX | 12/3012016

“MAS90/PDF” folder in the Sage 100 system. If the file is not present, and the system has web
access, the correct PDF file will be automatically downloaded from the DSD website, put into the
“MAS90/PDF” folder and then displayed.

Check the Web for Updates: This button will check the DSD website to see what the current build is
the selected Enhancement and alert the user if a later version is available. This requires an internet
connection on the Sage 100 system.

Unlock Product: This will cause the DSD Enhancement License Agreement and Activation window
to appear. Using this window is described on the previous page. This button is disabled if the
selected Enhancement is already unlocked or if unlocking is not required.

Unlock All Products: This will cause the DSD Enhancement All License Agreement and Activation
window to appear. This window is similar to the one described on the previous page, but has only
web and file as options to unlock. This button is never disabled.

Convert Data: After verification, the selected Enhancement’s data conversion program will run.
Data conversion is non-destructive, and may be triggered any number of times. Sometimes this is
required to fix data records imported or updated from a non-enhancement installation.

Copyright © 1993-2018 DSD BUSINESS SYSTEMS User's Manual
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Multi-Convert Data: Multiple Companies can be converted at the same time for a given
Enhancement. (If you have a large number of Companies to convert, please do in batches of 20 or

fewer due to memory limitations.)

53 Company Code Selection - O X
Company Company Mame Activated | Converted | Conwvert @'
1 ABC Digtribution and Service Corp. g g O
2 Amefican Business E xpressions 4 M O
3 Y2 MW anufacturing Company M M ™
=0

Help: The Help button, located at the bottom right of the window, opens an HTML help file.

Get Adobe Acrobat: Opens the Adobe Acrobat website to the page where Acrobat can be

downloaded and installed.

Uninstall Enhancement If this option is available, then selecting this button will start the un-install
process, removing the enhancement from the system. (for more information see Uninstall DSD

Enhancements)

User's Manual

Copyright © 1993-2018 DSD BUSINESS SYSTEMS




12 A/P Expense Distribution Entry

Section C: Setup

A new menu item has been added to the Accounts Payable Setup Menu, Distribution Table
Maintenance. Select this to bring up the Distribution Table Maintenance.

In Distribution Table Maintenance,

D|Str|but|0n Table COdeS can be Tatle Code {0 @ () () Description | Rent Distribution
created that have up to 10 uppercase TableType | Expense Account v
letters and numbers. You may enter . -
. . . T
the following information for each
. . . . Company Code | Expense Account Description Diistribution Percent
Distribution Table Code: T 2pc e 0003 Font 0000 %
L Lo . 2 |aBC 5551003 Rent: Sa&MK-CENTR 20,000 %
Description: enter a description of this 3 |aBC 555.20.03 Rent ACCTG-CENTR 30000%
Table Code of up to 30 characters 4 | aBC 555-30-03 Rent: CSERV-CENTR 40,000 %
' 000 %
Table Code @ @ @ @ Description | Utility Expense
Table Type Segment - Segment Mumber | Location - Total Distribution 100.000%
Sub Account Sub Account Desc Distribution Percent
1|0 East Sales Difice 200007 Table Type: This Drop Box allows you to
2|02 ‘whest Sales Office 30,000 %
3w Central Warehouse 40000 % select one of the two Table Types,
. Corporate Dfees 1o Expense Account or Segment. If

.00 2
Expense Account is selected, specific

G/L Accounts can be chosen for
assigning the percentage distributions.
If Segment is chosen, a specific G/L

Total Distribution 100.000% Segment Number can be chosen to
assign the percentage that will be

applied to the Default Vendor G/L
Account.

Segment: This Drop Box is enabled only if the Table Type is Segment. It displays the valid G/L
Segment numbers for this Company from G/L Option Maintenance.

Distribution Table Line Items:

Company Code: This field is enabled only if the APDT enhancement is also installed with DSD’s APMU
A/P Multi-Company enhancement. See the APMU manual for it’s use.

Expense Account: This field is enabled only if the Table Type is Expense Account. It allows the lookup
and entry of a valid G/L Account for the Company Code displayed for this line item percentage.

Copyright © 1993-2018 DSD BUSINESS SYSTEMS User's Manual
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Sub Account: This field is enabled only if the Table Type is Segment. Enter the Segment value for this
line item percentage.

Distribution Percent: Enter the percentage to be distributed to this line item. This will always default
to the percentage required to balance the Total Distribution to 100%.

Click Accept to save this Distribution Table (if it does not total to 100% Distribution the Accept button
will be disabled and the Table Entry cannot be saved). Click Delete to remove this Distribution Table.

Vendor Maintenance

[ Vendor Maintenance (ABC) B/13/2010

Ih Vendor Malntenanpe, anew Vendir o 4B Cioe |
field appears to the rlght of the E- Name Airvray Property
mall Add ress and URL Add ress 1. Main ] 2 Additional] 3. Statistics l 4 Summary l 5. Hiztary l E. Invoices E.Transactions] 8. Checks ] 9 P/Oz ]
flelds If a DIStrIbUtlon Table Is Address 7888 Saddlebush Trail @ Terms Code 03 Ck MWET END OF MONT
entered in this field, it will be Bank Buiding Referencs
. Suite 1003 Temparary Vendor O
SeIeCted as the defaUIt Table In ZIP Code 92669-0001 Eredz Ea::l Wendor [
A/P InVO|Ce Data Entry for City Orange State | CA Hold Payment I:‘
. . Counkry LS4, Ck United States of America
Invoices entered for this Vendor. Pinary Conact [ LD HENAY  |@,  LeoHemy
. . .. Telephone [714) 555-0380 Ext | 5852
Clicking on the description o 1 o5 050 o _
- . . ” . wemption No. on File []
Distribution Table” will allow the T Schedule Q
user tO malntaln the ta ble. E-mail Addrezz | lhenmy{@bestzoftwareine. com |
URL Address wiww. bestsoftwarein. com @ Distibution Table | RENT Ck
@ ¢ Accept | Cancel l Delete m

Setup for Detail Line Distribution

Distribution by line item is available for any Distribution Tables set up by Segment.

[ View Distiibution lable’Codeihsting E&
= sowermdty @
S & 10 v 10 ] Crystal®g®
Pravigw
[~
Distribution Table Code Listing
ABC D and Service Corp. (ABC)
Table Table Expense Agcount/ Distribution
Code Table Hame Type Sub Account Code Percent
- Table & Segment 0 s0.00%
02 30.00%
02 10,003
04 10,003
100.00%
8 Table B Segment 01 10.00%
0z 2000%
03 30.00%
04 40.00%
100.00%
v
£ fau ¥

User's Manual Copyright © 1993-2018 DSD BUSINESS SYSTEMS
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First a “Distribution Table” UDF must be set up for “AP
Invoice Detail” and “AP Manual Check Invoice Detail”;
and second, a “Distribution Table Used” UDF must be set
up for “AP Invoice Register Work” and “AP Manual Check
Register Work” through Custom Office/Main/User-Defined
Field and Table Maintenance.

[k User-Detined Held and Table Maintenance (ABC)T 8724 F20052F E E
7.

[ Bill of Materials
[ Business Insights

Ta add or modify user-defined fields, double-click the conesponding module
and table. To add a user-defined table, right-click on the UDT module. To
maintain or delete a user-defined table, ight-click on the UDT.

(e

[J Common Information

[0 e-Business Manager

[0 General Ledger

[ Inventary Management

[ Job Cost

[0 Paperess Office

[0 Payrall

[0 Purchase Order

[ Retumn Merchandise Authorization
[0 Sales Order

[ Ww/ork Order

[ System Tables

=

Iz AP Invoice Detail

Gy AP Invoice Register Wark
b e i ez

[ AP Manual Check Invoice Detall
[ AP Manual Check Redister Work

Add the “DISTTABLE” UDF to AP Invoice Detail as illustrated below.

“]i AP InvoiceDetail T Add Field

FEield Name

Description

|UDF_DISTT.ABLE |
| DistT able |

Source for UDF Data

Source @ Manual Entiy
) Business Object
Buginss Object |
Wt Sz | m AP hvoice Detail: Edit Feld
Column
Column Inf Eield Name | | [Locked]
Description ‘
Cantral Type [Locked ]
3
1. Attibutes l 2Veldaion | 2 Data Seurces
Data Type ® [Locked ]

Maximum Length :{ [ May not be reduced below 10']

[

[] FixedFont  [[] Center Test

|

Display Attributes

Field in Use.
Biytes Used....

.. 2,277 of 20,000
302

MName Space Used.........

Biytes Used is the sum of the lengths o all
calumng inthe table. Mame Space is bytes-used
plus the lengths of all column names.

Right-Justify [ Borderless

SHLE

Cancel

[ Mask [ | ser-pefined Felds : E @
[ Detault value | | tModule...... Accounts Payable UDFs.rire 1
Caption |D\st Tabla 7 Table AP Invoice Detail Fields Used 24 of 1,000
- [ &P_ImvoiceD stail | Bytes Used. 2,277 of 20,000
Field Mame Description Type Length

S

Copyright © 1993-2018 DSD BUSINESS SYSTEMS
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Add the “DISTTABLE” UDF to AP Manual Check Invoice Detail as illustrated below.

i AP ManualChecKinvDetal s Add Feld

Eield Name |UDF_DISTTABLE |
Description | Dist Table |

Source for UDF Data

Source (& Manual Entiy
() Business Object

Business Object |

Data Source ‘ I3 AP Manual Check [nvmce Detail's. Edit: Field
Calurin ‘
o Infa FieliHame | | [Locked] Field in Use: Yes

Description | Dist Table | Bytes Used 2274 of 20,000

Control Type ) [Locked ] Mame Space Lsed. 301

Bytes Used is the sum of the lengths of all
columng in the table. Name Space iz bytes-used
plus the lengths of all column names.

1. Atrbutes 2 Vaidaon | 3 DataSouces |

Data Type [Locked ]

M aximum Lenath [May not be reduced below 1]

Display Atrbutes Uppercase [ Fived Fort [ Center Tesmt [ ] RightJustify [ Borderless

[ Mask \ |
[ Defaut Value | | sen-efined Helds FEE
Caption ‘ Dist Table] todule...... Accounts Payable UDFs. 1
Table........ AP Manual Check Invoice Detail Fields Used........... 24 of 1,000
[ &4P_ManualCheckinvDietail | Bytes Used. 2,274 of 20,000
Field Mame Description Tvpe Length
=1
=
=9

[ Cistomizer Selection (BBC) 771072010

To select a panel, double-click the module, task and panel. To edita
custamized panel, select the Customized Panels folder and double-click the
appropriate module, task and panel. To search for a panel, click Search.

Next , add the new
UDF’s through Custom
Office/Main/Customizer
Selection, to the AP
Invoice Data Entry
“‘PLINES” panel, and
AP Manual Check Entry
“‘DGLINES” panel.

stomicen Selection (ABC) 771572010 (w1

To select a panel, double-click the module, task and panel. To edit a
customized panel, select the Customized Panels folder and double-click the
appropriate module, task and panel To search for a panel, click Search,

[ Accounts Papable ~
[ AP fram AR Clearing Entry

[ Aceounts Payable 0ptions

[ Change Accourts

[ Check Maintenance

[ Check Maintenance >>> &P_CHECKENTRY.MAL
[0 Common Entry

[ Division Maintenance

[ Invoice Data Enty

DADJUST [ Adjust Invoice On File ]

DMAIN [ A/P Ivoice Data Entr |
DPREP&Y [ Prepayment Information | [ Division Maintenance
PHEADER [Header] [ Invoice Data Entry
PICLIMES [Lines] [ Irwoice History Inguiry
= |25 Manual Check Entry

[ Accounts Payable

[ AP from &R Clearing Entry

[ Asccounts Payable Options

[ Changs Accourts

[ Check Maintenance

[ Check Maintenance »>»> AR_CHECKENTRY.M4L
[ Comman Entry

HEEB BB

[ =3
o

&l =

[ Inwoice History Inquiry [ G

[0 Manual Check Entry DJCLIMES [ General Ledger Distrbution |
[ Payment Histary Inguiry DMAIN [ Manual Check Entry ]

[ Repetitive Invaice Entry DREVERSAL [Check Reversal List |
[J Terms Code Maintenance M PHEADER [&1. Header |

= O3 Momdos betrtm e [EEl PLINES [2 Lines ]

[ Payment Histary Inquiy
[] Repettive Invaice Entry

[ Terms Code Maintenance l

P I T VI,

User's Manual Copyright © 1993-2018 DSD BUSINESS SYSTEMS




16 A/P Expense Distribution Entry

For each panel (“PLINES” & “DGLINES”), right click in the grid area

Eﬁ Custormze: AP MANURICHECK. MAIT- DGLINES [ General Cedper Distribaton']

[ Customizer @
Panel Edit Help uick Fiow :l

User/Compary
All Users

All Companies

Add an ltem

(&)la)

Group/Lindo

DistbutionBalence | DiswbuonTotsl | |
BEIE

AddButton [0,0) [1x71]

which will bring up the Grid Definitions screen. Choose the “Add” icon which will bring up the
Field Selections screen for the appropriate panel:

ik Grid Definition’ [GDLLINES] e ik Field'Seleetion DR

* To add & field to the GD_LINES2 arid, double-click the
1 Add Fields l 2 Hide Colnns | 3 Options | conesponding data source and field, %

Select the Fields to 4dd to the Grid

Description Field Mame Disabled
[ &P_ManualCheckinvDetai_bus

= [ MaIN
[=NUDF DISTTAELE
[ APDIVISIONNG
[ VENDORND
[] ACCOUNTKEY
[ TRANSFERAPDIVISIONNGD
[ TRANSFERVENDORNO
[ TRANSFERINVOICEND

LU
fi

Choose the “UDF_DISTTABLE” and accept the default in the Grid Definitions screen.

[ Grid Definition [GDLLINES] el 1|

7 2HideCobmme | 3.0pione |

Select the Fislds to Add to the Grid

Description Field Mame Disabled
Dist Table: UDF_DISTTABLE N

B S0 4

Copyright © 1993-2018 DSD BUSINESS SYSTEMS User's Manual
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To add the Distribution Table Used information to the AP Invoice Register & AP Manual Check
Register, add the new “DISTTABLEUSED” UDF through Custom Office/Main/User-Defined

Field and Table Maintenance to the AP Invoice Detail & AP Manual Check Invoice Detail, then
add the UDF to the Invoice Register & Manual Check Register using Crystal.

Add the “DISTTABLEUSED” UDF to AP Invoice Register Work as illustrated below:

o o —
o User-Defined Fields =] E @
Module. ... Accounts Papsble UDFs. 1
& Table........ AP Invoice Register Work, Fields Used........... 56 of 1,000
[AP_InvoiceRegisterwik ] Eytes Used........... 2,833 of 20,000
Field Name Diescription Type Length

DISTTABLELSED

Disttableused

iy 20

Eﬁ AP InvoiceRepisteryrk T Add Feld

Field Mame

Description

Souice

Buginess Objsct
Data Source

Column

Column Info

Source for UDF Data

|UDF_DISTTABLEUSED |
| Disttableussd |

(@ Business Object

AP_InvoiceDetail |3

Motes...... udfCTLTYPE="M" udiCAPWAL$="Dist
Table Used"

Add the “DISTTABLEUSED” UDF to AP Manual Check Register Work as illustrated below.

hix User-Defined Helds

DISTTABLELISED

Disttablevsed

Module...... Accounts Papable UDFz. e 1
& Table. AP Manual Check Register Work Fields Used 53 of 1,000
[ AP_ManusiCheckRegistetwik | Bytes Llsed 2,834 of 20,000
Field Name Drescription

Type: Length

g 0 4

ﬂ‘ﬁ AP_ManualCheckRegisterWrk : Add Field

Field Mame

Description

Source

Buginess Object
Data Source

Column

Column Information

| UDF_DISTTABLEUSED |
| Disttableused |

Source for UDF Diata

(& Business Object

AP_ManualCheck|nvDetail -

UDF_DISTTABLEUSED [ Ignare If Hul

Desc....... Dist table used

Type Stiing

Length. . 10

Options... Uppercase

Notes...... udiCTLTYP$="M" udiCAPVAL$="Dist table used"

(& Je=]0)
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Add the new “DISTTABLEUSED? to the detail line of the appropriate report found in the Sage

100 directory under “REPORTS".

5} rystal Reports 0 for Sage™= [ Accounts Payable Inviice’ Kegister
File Edit Yiew Insert Format Database Report Window Help
DE-d SR&7 & BET - B OE Of #h150E [v] a2
Al el |8 v & & BTU = A-E- o F e
abE X A M@y DY
WE M E Ao E Be
Design ofx
Fields | Report
WY v boposd ol bow g ool o ‘O ol ‘ow &
Vigpon isaus . -
Page Headsr 2 T m= CostCodeFormatted: String [ A:
. - m= CostType: String [1]
o 'DQDQ . = UnikOfMeasure: String [4]
B == CommentText: Memo
Page Header b T = TransferAPDivisionto: String
== &= Transfervendarilo: String [7]
Page Header ¢ R @= Transfervendorhlame: String |
= &= TransferInvoicelo: String [1C
Page Header d . &= TransfervendorType: String [
= TransferForm1099: String [1
Page Header & T Bah E? o ——— ga[ !
Discount _ Number _ Invoice Amount Freight Sales Tax Discount o3 TransferBo1099: String [3]
- i - &= Scheduleseqhio: String [6]
Group Header #1: &= TaxCode: String [15]
Eh L AL L == Overtidden: String [1]
GroupHeader 2. = Irwoicedmt: Nurber
Group Header B3: &= DiscountAmt: Number
= = et - == PrepaymentAmt: Mumber
Grouo Header H4a: W , 1099 F orm, Turm: , Box; Fo:g N Sepalafe Check; @Separy = FreightAmt: Number
Group Header #4b: W Tax Schedule; :faxSchEdule T Taximt; Number
Grrnun Hearder #dr T TnvoiceDisca) BatchNa Invoicedm§ Freightéamf Tandm} Discour : S_uta?:t:fms:mtuﬁd: :umber
= Ny = = IsErioutionAme: Nurmnber
Details & M TaxDetail; TazCode .. TaxDetaildm] o e el
Details b , Bocountless a EJDF DISTTABLEUSED 3 == UnitCost: Mumber
Detailz - Tt Comment; L ommentT ext == RetentionAmt: Number
Details d B om;  @TransferYendorNy TransfervendaiMame N . 9 TransferDiscount: Number
Details & I Numbeli jlansferlnvoiceNa : t Diseount}' T_ TransfelDiscounf 7_1 099 Fnlm}' jransf :Buxf jlamé' I R gaacctaltntNinber .
— = — e a2 UDF_DISTTABLELISED: String |,
Mataile £ To' @TransfervendarHi Transfer/endoiName 1099 Form: Trani ' Box® 1 P I fodl
< > < >
Figld: AP_InvoiceRegisterwrk, UDF_DISTTABLEUSED 45,260 1L.3x0.1

View ACCOUnts dyd e Inoce REgIster g
e 1 powered by
k4
& & [0z [v 11 % crystal®,®
Preview
—
Accounts Payable Inwice Register
Joumal Posting Date: FAS2010
Register Humber : AP-000022
ABC Distiibuion and Service Corp. [ABC)
Diveian Humber: 01 TRADE ACCOUNTS FAVAELE
Vendur Hambert [ Disumion
i Hember i [3 Discomn i Amam Dic  Disi Taki= Amanst
ANDERS Andee Auta Repair B3 Form: M Boc | SepmaEGheck ha
656G FSEI WAL ESE1D 10,0000 bl
L Aot FEHD-T Truck experses e 275000
AL Accommt S0-00-0 Truck =mpermes " 655000
L ATt FEEHN-T Truck experses " 00
L Accommt TG00 Truck experes " Wam
ANDERS Ander Auta Repair 169 Farm: M Box 1 ScpmmeCheck Ha
151 FSEI0 WAL ESE1D S0 10000
G Aot 550000 Truck expers=s B 55280
G Accommt 530000 Truck experee=s B 5750
G Aot 5500003 Truck expers=s ] 125000
EI Acommt 530-10-0 Ingurance axpe e SAAMK-GENTR " S50
LAt 530-10-03 Ingurance sxps e SAGMKE-GENTR " 130m
S Acommt S30-10-03 Insurance expesme: S 4MK-CENTR A &M
LA S30-10-03 Ingurance sxps e SA &M E-GENTR A 1M
G Accommt E20-01-01 Deprecistion axperess - East C BEES
G Aot @000 Deprecintian experes - West C 16EE5
G Accommt E20-01-01 Deprecistion axperess - East c 16670
Divizinn 01 Tatal 15,000.00 200/m 15,0000
Pre o Amaust: om
RenTamt — 150m ET) 1500010
Preponid Amamst: am
L
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Section D: System Operations

A/P Invoice Data Entry / Repetitive Invoice Entry

Distribution Tables are utilized to create Distribution Lines in Data Entry. They are only utilized as
each new Invoice is entered, when there are no existing Lines already entered for that Invoice.
After Lines are calculated via the Distribution Table, the Lines can be manually changed as in

regular data entry.

Distribution Controlled from the Table assigned in the Header:

Enter a Distribution Table in the
Invoice Header Tab (or it will default
to the Vendor Maintenance entry if
one exists).

Once the Header Tab information is
complete and the Lines Tab is
accessed, the G/L Accounts and
Line amounts will be calculated
depending on the Table Type.

To change the Table distribution,
you must either Cancel the Invoice
and start it over or delete all
existing Lines. However, Lines can
also be edited manually after the
Table Distribution is calculated.

‘endor Mo.

Marie Ainway Property

Ireroice Mo

] 2 Linez ]

Invoice Date

Invoice Amount

Subject to Discount

Prepaid Invoice

OIO1010
=
1042042010 @ Tems Code 03 % MWET END OF MONTH

oo Invoice Due D ate @
Dizcount Due D ate @
Digcount Amount .on

.00

%

Hold Payment [

Comment

Separate Check [

Digt. Table
1093 Payment:

RENT

Q

Farm Box

Wendor Mo, @ @ @ @
Mame Ainway Property
Inwnice Mo, %
1. Header ] 2. Lines ]
Quick Row 5|8 -
Company G/L Account Amaunt Comment

1 |ABC 555-00-03 100.00

2 5551003 200.00

3 555-20-03 300.00

4 555-30-03 400.00

] i

Diezcription

Distribution B alance 0.00 Tatal 1.000.00
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20 A/P Expense Distribution Entry

Distribution Controlled from the Table entered on the Lines:

m # B/ Invoice Data Entry (B3C) 7715/ 2010 TeX|
‘endor Mo, (OIOICIC) =]
Marme Ainway Property |
Irvvnice No. H
] 2. Lines ]

Do NOT enter a Distribution Table in

H Irvnice D ate 7A52010 @ Terms Code 1K) % MET END OF MOMTH
the Invoice Header Tab (and delete R % S %D,m =
any default from the Vendor Discournt Due Date =]
. . . Discount Smount o0
Maintenance entry if one exists). ot Dioourt o] T
Prepaid Invoice :l%
Hold Payment ] Separate Check [ ]
Comrment | |
DitTabe [ @,
1099 Payment

@ l Accept l LCancel I Delete

Once the Header Tab information is complete and the Lines Tab is accessed, the G/L Accounts and
Line amounts will be calculated after the Distribution Table is entered.

m /P Invoice Data Entry (REC) 771572010 (i ) 15 /P Invice Data Entry (BBC) 7/15/2010 [rnfimifo|
vedoo  [marve | @ @@ ® B vaduto  [Tarve | @@ @@ B
Mame Airway Property | Mame Ainway Property |
Invaice No. & Invoice No. [E]
1 Header ] 2 Lines l 1. Header } 2 Lines ]
Duick Row g} =5 2 Quick Row g_,) EREER
G/L Acoount Amount Comment Dist Table: G/L Account Amount Camment Dist Table
| 50000 Rental Pagments & 1 SER0001 | 26000 Rertal Payments
2 o | G Y 150,00 Rental Payments
3 5950003 50.00  Aental Papments
4 E5E0004 5000 Rental Payments
5 a0
Desciiption | Rent Desciption | RentWEST
Distribution Balance ‘ 500.00 ‘ Total ‘ 500.00 ‘ Distribution Balance | 500.00 | Total | 500.00 |
Aocept | Cancel @
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Multiple Tables may be used within the invoice distribution simply by entering a new base account
on the line following the lines generated by the previous Table entry and entering a new Distribution

Table.

Yendor Mo DO

MName Ainway Property
Irvveice No =]

1. Header 2. Lines ]

Quick Row 5|E CRERE —E
GJ/L Account Amount Comment Dist Table
1 555-00-01 260,00 Rental Payments
2 | B5500-02 160.00  Rental Payments
3 | B55.00-03 50.00  Rental Payments
4 595-00-04 5000 Rental Payments i
[ £E5-01-00 500,00 Misc papments B
: m OIOICICTE
Name Ainway Property
Irtgice Mo =]
1 Header | 2 Lines ]
uick Row E|f =5 =8 -
Description | Miscellaneous expense o £ E % E E
GAL Account Amnount Comment Dist Table
1 555-00-01 250.00 Rental Payments
2 5550002 150,00 Rental Payments
3 bE500-02 50,00 Rental Payments
4 | B55.00-04 50.00  Rental P It
Distibution Balance: 000 Towl 1.0 e W
5 | BES01-01 50.00  Misc payments
@ | GO I LY 10000 Mise papments
7 EBESM-02 160,00 Misc papments
8 | EES01-04 200,00 Misc payments
9 oo
Description | Miscellaneous expense - West
Distribution Balance 0.00 Tatal 1.000.00

To change the Table distribution, you must either Cancel the Invoice and start it over or delete all
existing Lines associated with that Table. However, Lines can also be edited manually after the

Table Distribution is calculated.
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A/P Manual Check Entry

The Distribution Table has also been added to Accounts Payable Manual Check Entry for the G/L
Distribution of not-on-file invoices. The table is only utilized as each new Invoice is entered, when
there are no existing Lines already entered for that Invoice. After Lines are calculated via the
Distribution Table, the Lines can be manually changed as in regular A/P Invoice Entry.

Distribution Controlled from the Table assigned in the Header:

Bark Code (i) (@ () ¥ CashAccount | 101-01-00

Check Ma.

1. Header ] 2. Lines ]

Enter a DIStrIbUtlon Table In the Check Date 1042042010 @ Distribution Table | REMT %
Manual Check Header Tab (or it will Check Amaunt 1.000.00

default to the Vendor Maintenance — A B [Aimey Popery

entry if one exists).

Once the Lines Tab is accessed and
the invoice information is entered,

the G/L Accounts and Line amounts
will be calculated depending on the

Table Type.

To change the Table distribution,
you must either Cancel the Invoice

and start it over or delete all
. . . uick Row 5 (FE =T
existing Lines. However, Lines can . B <
H Comparny G/L Account Amount Comment
also be .edl.ted rnapually after the — S b
Table Distribution is calculated. 2 aec 5551003 200,00
3 |ABC 555-20-03 300.00
4 | aBC 555-30-03 400.00
e
Description
Diistribution Balance 0.00 Diistribution Total 1.,000.00
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Distribution Controlled from the Table entered on the Lines:

f:;‘]i *anual Check Entry (ABC)Y 71572010

Do NOT enter a Distribution Table in the
Manual Check Header Tab (and delete any
default from the Vendor Maintenance entry if

one exists).

Check No.

1. Header } 2Lines |

Bark Code [0 | (@ @ (B () Cash Acoount

CheckDale (7452010 (=  DisnbuionTeble | |Gy
Check Amount 2.000.00

VendorMo  OTALLCLM |Gy B | Alimate Maintenance |
Comment |

Once the Lines Tab is accessed and the invoice information is entered, the G/L Accounts and Line
amounts will be calculated after the Distribution Table is entered.

[k M General Ledper Distribution

ko [ 1150 Ewi- 8
AL Acoount Amount Dist Table Comment
| o000 A ; Mothly Payrert - Cali
2 00
Description | Rent

Distribution Balance 1.000.00

Distribution Total

[~ General Ledger Distribution

Distribution Balance 1.000.00

Duck o |25 ERESES-
G/L Account Amount Dist Table Comment
1 | 555-00-01 ‘ 500.00 onthly Payment - Calif
i LA T My Pyt - Ca
3 BEe00-02 100.00 Monthly Payment - Calif
4 | B55.00-04 100.00 Manthly Payment - Calif
5 a0
Description | RentwEST

Distribution Total

Multiple Tables may be used within the invoice distribution simply by entering a new base account
on the line following the lines generated by the previous Table entry and entering a new Distribution

Table.

[ Y General Ledger Distribation

Quick Fow | 568 ERE -5
B/L fcoount Amount Dist Table Comment
1 555-00-01 500.00 Manthly Payment - Calit
2 | sms0002 30000 Manthly Payment - Cali ]
3 | smso0a 10000 Manthly Payment - Cali 1
4 555-00-04 100.00 Monthly Payment - Calit
| 5 [ 100000 & Monthly Papment - iz
E o L
Description | Miscellaneaus expense

Do Balree

Distribution Total

[~ General Ledger Distribution

Quick Row ljlg} EREED -
G/L Account Amount Dist Table Comment
1 | 555-00-01 500.00 onthly Payment - Calif
2 | 555.00-02 300.00 Manthly Payment - Calif
3 B5h00-03 100.00 Monthly Pavment - Calif
4 | 555.00-04 100.00 tonthly Payment - Calif
] 500.00 tonthly Payment - Ariz
il e 300.00 Monthly Payment - Ariz
7 | BE501-03 100.00 Monthly Payment - Ariz
8  EBERO1-04 100.00 Monthly Payment - Ariz
El i}
Description | Miscellaneous expense - West
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24 A/P Expense Distribution Entry

To change the Table distribution, you must either Cancel the Invoice and start it over or delete all
existing Lines associated with that Table. However, Lines can also be edited manually after the
Table Distribution is calculated.

Visual Integrator

Auto distribution can be allowed on AP Invoice Created through Visual Integrator. To do so, create a
checkbox UDF on AP_InvoiceHeader called UDF_AUTODISTRIBUTE. If this field is set to “Y” during
the import process the invoice will be auto distributed based on the AP Table Distribution Code
assigned.

Note: This UDF must be set after the APDT_234_TableCode field is assigned in the job.
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Section E: Uninstall DSD Enhancements

A DSD Enhancements Uninstall Utility has been provided for the purposes of removing DSD
Enhancements from your Sage 100 System. This utility may be accessed from the DSD
Enhancement Control Panel menu option on the Library Master / Utilities menu.

E D50 Enhancement Control Panel — x
Enhancement Product ‘er Code Exi Status Build Date MP Expire Date
[BEIM Multi-Bin 5_10 METM MEI Ho unlocking reg 1l2/27/201%

Selected: |1BIM Wut-Bin |

[ View Manual l www.dsdine.com

[ Check Web for Updates l [M] Product Webpage

[ Uninstall Enhancement l [ Convert Data l [ Multi-Convert Data
Automatically re-install the selected product from DS0's website. DSD ABX 12130020186

When accessing the DSD Enhancement Control, select the enhancement that you wish to Uninstall,
and then select the Uninstall Enhancement button. The following message box will appear:

B Sage 100 ERP X
% Selected Enhancement: MEIM Multi-Bin
\__ﬁ

[Irinztall 5 elected Enhancement’?

IMPORTAMT: Make sure everone is out of MAS 30 before proceeding.
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Select No to exit the Uninstall Process.
Select Yes to continue with the Uninstall Process.

The following message box will appear, to remind you that a complete backup of your entire Sage
100 system should be completed prior to uninstalling a DSD product.

B Sage 100 ERP ¥
WARNING
Thiz utility will make major changes to your Sage 100 ERP system

Fleaze make sure you have a cument backup of
the entire kMAS90 folder before continuing.

['o you want to continue?

Select No to exit the Uninstall Process.
Select Yes to continue with the Uninstall Process.

After the Uninstall of the DSD Enhancement, you MUST reinstall certain standard Sage 100
modules, followed by reinstallation of Product Updates and Hot Fixes, if applicable.

A message box will appear, and will display which of those specific Sage 100 modules you must
reinstall afterwards.

Select No to exit the Uninstall Process.
Select Yes to continue with the Uninstall Process.

The following message box will appear, displaying the final warning message.

B Sage 100 ERP *

Drata files in ALL companies will have information
REMOWED and restared to standard Sage 100 ERF data files.

The Standard Sage 100 ERP Application programs for M /B
will be disabled and must be reinstalled from your Sage 100 ERP Distribution Disk.

Be sure pou have a curent backup of the entire M&530 folder before continuing.

Do you want to cantinue?

Select No to exit the Uninstall Process.
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Select Yes to continue with the Uninstall Process. At this point, the DSD Enhancement will be
removed from the Sage 100 system.

After completion of the Uninstall, the following message box will appear. Select OK to continue.

B Sage 100 ERP X

.l."_-, Enhancement uninztall complete.
L

Now that the Uninstall process is completed, you must:

e Reinstall the applicable standard Sage 100 modules
e Reinstall the latest Sage 100 Service Pack/Updates, if applicable.

e Reinstall any other DSD Enhancements or Developer products that are affected from the
reinstallation of the standard Sage 100 module(s).
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