
 

 

BUSINESS TIPS & TOOLS 

 
 

 

How to Create an Accounting System  
Needs Analysis: 

 

 

� Clarify all the accounting modules your department currently uses and 

requires.  Identify all the information that flows through the accounting 

system. 

� Determine the information-sharing requirements between the accounting 

system and other departments. 

� Define all categories of accounting transactions. 

� Calculate the total number of transactions of each type for a typical 

accounting period. 

� Distinguish all the different types of accounting reports used by your 

department. 

� Define your specific data retrieval and reporting requirements. 

� Specify your custom reporting requirements. 

� Determine how many users will have administrative access to the system. 

� Ascertain the level of accounting and computer experience of potential 

system users. 

 
 

 


